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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided after the shipment.Pages Number: 14455 Publisher: Beijing Publishing House Kehai electronic Pub.
Date :2009-08. office2007 office computer from entry to the master. says: Microsoft Office suite is Microsoft
Office for professional software development field. including Word. Excel and PowerPoint three components.
Using this software package can be quickly and easily create professional-looking documents. powerful data
analysis and processing of electronic forms and dynamic effects-rich presentation. you can also manage e-
mail. Based on the above features. Office is widely used in secretarial office. financial management. marketing.
administration and collaboration and other matters. Office2007 office computer from entry to the master.
necessary for office applications. combined with the reader s study habits and mode of thinking. organizing.
organize the knowledge structure; and learn from the presentation of the magazine. designed the office2007
office from the entry to the master computer The graphic structure. Strive to make the book a comprehensive
knowledge of the system. examples of rich. detailed steps. demonstrate intuitive. Ensure that the reader easy to
learn. fun to do together. in the project and continuously improve their level of practice. the Office office staff
to become qualified. The book is divided into 28 chapters. remarks described the role of Office 2007 suite.
installation. and common methods of operation. Detailed part of the software Word 2007 software introduces
the basic structure and operations. text layout. graphics. drawing and modification. add pictures and
processing. to beautify the page. table of production. batch more Contents: chapter00 remarks: understanding
office2007study0loffice2007 The three components 2work text processing program - word20072work data
processing program - excel20073Four Satisfaction guaranteed,or money back.
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